Bldg.
VIDEO EQUIPMENT:

Room

Video Tape: Title & Catalog No.
TV/VCR O CamCorder w/tripod O

AUDIO EQUIPMENT:

Cassette Player O Public Address System

Microphone(s) O CD Player O Other

MISCELLANEQOUS:

Screen [0 Easel/Pad/Marker(s) O
= Other

To Inquire About Our Technical Services Call Our TECH. SUPPORT HOTLINE (909)222-8512

PRODUCTION: Transparency 0 Audiod Slide Video Computer Presentation [J
Captioning [0 Web-Page Design [0 CD-ROM [0 Photography: Slide 00 Digital O

VIDEO CONFERENCING: Video Conference [0 Satellite Downlinking 0O
Satellite Coordinates:

Date & Time:
Satellite Services subject to Licensing fees
NAME: DEPARTMENT: PHONE:
NOTES:
PRODUCTION SERVICES MUST BE APPROVED AND SCHEDULED BY THE IMC MANAGER.

Please submit SEPARATE request forms for each DATE, TIME and LOCATION!

Services before or after hours maybe charged back to your department. All services are provided during normal working hours
DATE NEEDED

TIME NEEDED TO
Date of Request

Requested by

Delivered by:

Approved by

Picked-up by:__
Note to Delivery Technician make sure you write down the unit number or the barcode number of all equipment delivered.

IMC OFFICE HOURS: RIVERSIDE M-TH 7:30AM-OPM FRI 7:30AM-4:30PM. MORENO VALLEY M-TH 8AM-9PM / FRI-8AM-4:30PM
NORCO - Limited hours call for current schedule



